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Key Points

• Ensure all those working with children have an accepted FA CRB

• Make use of The  FA’s Online Safeguarding Service 

• All clubs must ensure that everyone working* directly with children 

and young people in youth football have an accepted FA CRB 

check.

• Additional forms ordered on request from FAchecks@TheFA.com

• Cost of the process is now £15.00 for a paper application

mailto:FAchecks@TheFA.com


Completing the new CRB form

Section a – Applicant’s Details



Notes to Previous Slide

• Applicant must use BLACK INK and CAPITALS

• The yellow boxes mean the applicant MUST complete these

• If applicants put a cross in ‘yes’ they MUST complete the rest of the 

section

• Section a 

• Applicants that have had two or more names at the same time can 

easily fill this in using the date boxes to show when the names were 

used. For example some divorced people revert to their maiden 

name at work but retain their married name for correspondence with 

schools etc

• The new form allows for three name changes, any more than three 

must go onto the Continuation sheet.



Completing the new CRB form

Section a - Applicant’s Details



Notes to Previous Slide

• Section a

• This asks for town and country – if applicant is unsure of the place 

of birth it can be seen on the passport (assuming birth certificate 

unavailable)

• Applicants born on army bases overseas must use the country of 

their birth e.g. Germany

• Email and contact phone are optional but allow the FACRB Unit to 

contact the applicant for more information – please complete these



Completing the new CRB form

Section a - Applicant’s Details



Notes to Previous Slide

• Verifiers must see original ID from the applicant including 

• NI number

• Driving Licence number and date of issue – date of issue goes on ID Checksheet

• Passport number and date of issue – date of issue goes on ID Checksheet

• Line 28 – do not complete

• Line 30 – do not complete

• Registered body use only box - CRB Verifier MUST complete these boxes when 
checking ID’s at  a1-a3/a14/a21/a23/a25



Completing the new CRB form

Section b – Current Address



Notes to Previous Slide

• Evidence of the current address must be shown to verifier who must 

compare it to the address supplied by the applicant 

• When verified, verifier then puts cross in the ‘registered body use 

only’ box in this section



Completing the new CRB form

Section c – Other Addresses



Notes To Previous Slide

• This part of the form allows for concurrent/overlapping addresses.

• If the applicant has lived in two different locations at the same time 

(e.g. students) both addresses can be given with the dates 

overlapping. 

• Some students will apply from their home address because that is 

where their ID is located. This is acceptable.

• If the applicant has more than three addresses in the last five years 

they must use the Continuation sheet provided by The FA. These 

are provided in the club pack and from FA CRB Website

http://www.tmgcrb.co.uk/default.asp?id=336

http://www.tmgcrb.co.uk/default.asp?id=336


Section d – do not complete this section
As Government Review Ongoing



Completing the new CRB form

Section e



Notes to Previous Slide

• Signature of applicant is essential

• Line 55 - asks for any record - previously it asked about ‘unspent’ 

convictions

• If the applicant has any criminal history they are asked to cross this 

box. 

• If the applicant crosses this box s/he may choose to write a brief self 

declaration and put it in a sealed envelope with the application form. 

Club Welfare Officers and Verifiers are not to seek more 

information.



Completing the new CRB form

Section w



Notes to Previous Slide

Verifier must put his/her name in this line only when s/he has seen 

evidence of all the information required (i.e. name/dob/NI 

number/DL/Passport/current address).

• Verifier must confirm s/he has seen sufficient identity to meet CRB 

requirements on line 59 of the CRB Form

• As well as completing the form the verifier is asked to complete the 

Identity Document (ID) Form. This is to ensure that suitable 

documents have been seen, ensures applicant has read the 

statement on the guidance notes re FA use of Disclosure information 

and informs CRB Unit whether or not the applicant is a volunteer.



Completing the new CRB form

Section x 



Notes to Previous Slide

• Verifier completes Line 61 and Line 62

• This must be completed carefully to ensure the FA CRB Unit links the applicant to the 

correct club. 

• Verifier to ensure full name of club is inserted in line 62 eg ‘Sunderland Hylton 

Sharks’ as opposed to ‘Hylton Sharks’

• All FA CRB are categorised as ‘volunteer’ posts unless a person is receiving payment 

for their work with the club eg a coach providing private coaching sessions

• DO NOT Complete any more of section x 

• DO NOT complete anything in section y


